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GUIDELINES

Little Acorns Pre-School is held at the Community Room, The Globe Primary School, Irene Avenue, Lancing, West Sussex, BN15 9NZ

Telephone Number: 07770 884860

SESSION TIMES (Term Time Only)
Monday - Friday    9.00am-12.00pm, 12.00pm-3.00pm, 9.00am-3.00pm

We endeavor to open the doors 10 minutes earlier at the end of a session, so that there is time for us to talk to you, answer questions.
FEES

Fees per session: 3/4 year olds £18.00, 2 year olds £21.00.  Snack fee per morning session: 50p
West Sussex Early Years Funded Entitlement, however, provides Funding for all children, the Term following their 3rd Birthday.  Some 2 Year Old children may be eligible for funding also (please refer to Childcare Choices)
An invoice will be sent via email, Termly, through Tapestry and a receipt will be emailed on receipt of payment.
Please note:-  If you wish to remove your child from Pre-School we require a full

Half-Term notice in writing to this effect, with payments in full to the end of the period.  This must be paid even if a child is being removed before the end of Term/Half-Term.  If payment is not received, then we will be forced to take further action.

Please note that in the case of absence (holiday or illness) full fees remain payable.  We regret this, but obviously we still need to provide Staff and facilities, whether a child attends or not.  As a result, we ask you to pay to keep your Child's place open, which could otherwise be filled by someone else.

Children who receive Early Years Funded Entitlement may move provider at any point during a term, however, Parents/Carers should provide 4 weeks notice.

ARRIVAL AND DEPARTURE

Please ensure that you bring your child to, and collect your child from, the door at the 
front of the building.

Unfortunately, we are unable to allow buggies/pushchairs into our room.  This is due

to health & safety, and both doors accessing the room are Fire Exits.  Therefore, 

please leave Buggies safely outside, without blocking any access, and remove any 
personal belongings before entering the room.

Little Acorns Pre-School follows a Self-Registering procedure and we ask, therefore, that 

you ensure that your child puts their own personal name card onto the board Register.

For security reasons and the safety of all children, the Headteacher of The Globe Primary 
School has requested that, Parent’s/Carers collecting Little Acorns children at the end of 
the morning session and on arriving for the afternoon session, ONLY use the entrance
from Irene Avenue, and not the West Lane access.  I thank you in anticipation for your 
co-operation in this matter.

SNACK-TIME

Morning sessions we provide a variety of snacks at Pre-School (e.g. toast, fruit, breadsticks, crackers etc). There is a choice of drink too (milk or water).  We will obviously take into account any possible allergies - please make sure that we know about them!

EMERGENCY PROCEDURE

We have regular Fire Drills.

CLOTHING

We do provide the children with aprons to try to protect their clothing, although we cannot force any child to wear one.  The children are here to have fun and that sometimes means getting messy, so be prepared!  Please send your child to Pre-School in something suitable that is comfortable and practical, that you don't mind them getting grubby.  Little Acorns T-Shirts and Sweatshirts can be purchased at the uniform shop in North Road, Lancing.

OUTSIDE PLAY

Weather permitting, we have as many outdoor play sessions as possible, so please make sure that your child has a coat for cold/wet days, along with wellington boots (if necessary) and a hat for the Summer.  Please ensure that all these items have your Child’s name in them.
EARRINGS
If your Child has pierced ears, please make sure they are wearing studs to Pre-School.  Sleepers and drop-style earrings are unsuitable because there is a danger of them being caught in hair or clothes or being pulled by inquisitive little hands (OUCH!)

PERSONAL BELONGINGS

We ask that you do not send in any toys that are particularly special to your child or the kind of toy lots of children own, like McDonalds toys etc.

We prefer to only have toys/items at Pre-School that are relevant to our current topic.  So please encourage your child to take part by bringing in appropriate items to be shown at 'Show-and-Tell' time, and could these be named.  Thank you! (There is a Home Box for these toys/items to be placed after 'Show-and-Tell ').

ILLNESS

A Child who is obviously unwell should not attend Pre-School, also, please do not bring them if on Antibiotics until the course has ended.

The Pre-School should be informed as soon as possible if a child cannot attend for any reason.  If a child had sickness and diarrhoea he/she should not return to Pre-School until 48 hours after the last attack.

We hope these guidelines have been of help.

If you have any queries about Little Acorns Pre-School,

you are welcome to speak to a member of Staff in the strictest confidence.
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